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Checklist for sampling – Enclosure 1.1 
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Explanation of the forms  
(Supplement to the general provisions ) 

 
 

1. Recipient’s address (KESSEL AG) 
2. Name of contact person (supplier) 
3. Department of contact person (supplier) 
4. E-mail of contact person (supplier) 
5. Telephone number of contact person (supplier) 
6. KESSEL article no. 
7. KESSEL article description 
8. Supplier’s article number (if different from KESSEL article number) 
9. Drawing status / date 
10. Change number (if available) 
11. Remarks section (supplier) 
12. Required data and proofs (tick where applicable) (supplier) 
13. Closing date (supplier) 
14. Name of contact person (supplier) 
15. Signature of contact person (supplier) 
16. Supplementary sheet for checklist (if “no”, reasons on supplementary sheet) 
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Label for sample parts – Enclosure 1.2 
 
 
Packaging label 1.2.1 

 
 
Parts label 1.2.2  
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Test report – Enclosure 1.3 
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1. Recipient’s address (KESSEL AG) 
2. Address of consignor (supplier) 
3. Reason for preparing the test report (tick on page 1 and 2 of the test report) 
4. Number of samplings performed 
5. Enclosures required by KESSEL AG (will be completed by KESSEL AG) 
6. KESSEL article no. 
7. KESSEL article description 
8. Supplier’s article number (if different from KESSEL article number) 
9. Drawing status / date 
10. Change number (if available) 
11. Order call number / date 
12. Delivery note number / date 
13. Quantity in delivery sent; in case of several cavities, please indicate in (Field 22) “Remarks 

Supplier” 
14. Unit specification for delivery quantity 
15. Specify the weight of a single sample in grams 
16. Name of contact person (supplier) 
17. Department of contact person (supplier) 
18. E-mail of contact person (supplier) 
19. Telephone number of contact person (supplier) 
20. Creation date of test report 
21. Signature of contact person (supplier) (confirms that the data in the test report is correct) 
22. Remarks section for supplier for additional information (e.g. cavity, tested standards, etc.) 
23. Decision section overall test report (will be completed by KESSEL AG) 
24. Overall decision for test report 
25. Decision according to required enclosures 
26. Name of contact person (KESSEL AG) 
27. Department of contact person (KESSEL AG) 
28. E-mail of contact person (KESSEL AG) 
29.  Telephone number of contact person (KESSEL AG) 
30. Processing date of test report  
31. Signature of contact person (KESSEL AG) 
32. Remarks section (KESSEL AG) 
33. Assessment of sampling 
34. Consecutive numbering of the required specifications (for complex components (drawings with 

sub-drawings) make sure that consecutive numbers are not issued twice) (supplier) 
35. Target values and tolerances according to specifications including unit specification (supplier) 
36. Actual values for measured specifications (supplier) 
37. Measuring equipment used to measure the respective actual values (supplier) 
38. Actual values for measured specifications (KESSEL AG) 
39. Assessment by “X” for OK parts (KESSEL AG) 
40. Assessment by “X” for NOK parts (KESSEL AG) 
41. Supplementary sheet on “Contents in bought-in parts” (complete if applicable) 
42. Address (manufacturer / supplier) 
43. Name of contact person (manufacturer / supplier) 
44. Department of contact person (manufacturer / supplier) 
45. E-mail of contact person (Manufacturer / supplier) 
46. Telephone number of contact person (manufacturer / supplier) 
47. Creation date of test report (manufacturer / supplier) 
48. Signature of contact person (manufacturer / supplier) (confirms that the data in the test report is 

correct) 
49. “Safety and environment” details (tick where applicable) (manufacturer / supplier) 

 
 
 



 

Created: Quality Management (QM) 
Checked: QM Officer (QMB)          Rev.: 1.0 
Approved: Purchase Management (EK)/ QM  Page 9 | 13     15 Nov 2018 

Explanation of the forms  
(Supplement to the general provisions ) 

 
 
8D-Report – Enclosure 1.4  
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1. Recipient’s address (KESSEL AG) 
2. Name of contact person at KESSEL AG for the statement (to be completed by the supplier) 
3. Department of contact person at KESSEL AG (to be completed by the supplier) 
4. E-mail of contact person at KESSEL AG (to be completed by the supplier) 
5. Telephone number of contact person at KESSEL AG (to be completed by the supplier) 
6. Date 
7. Supplier´s address 
8. Name of creator (supplier) 
9. Department of creator (supplier) 
10. E-mail of creator (supplier) 
11. Telephone number of creator (supplier) 
12. KESSEL AG complaint number (to be completed by supplier) 
13. KESSEL article no. 
14. KESSEL article description 
15. Supplier’s article number (if different from KESSEL article number) 
16. Delivery quantity 
17. Quantity complained about 
18. All employees from the corresponding team (name, department, e-mail) 
19. Description of the problem 
20. Immediate actions (please tick where applicable) 
21. Name of person responsible (supplier) 
22. Date  
23. Details of further immediate action and results of the immediate action 
24. Failure causes 
25. Planned remedial measures 
26. Established remedial measures  
27. Measures against repeated failures (tick where applicable) 
28. Details of further measures against repeated failures 
29. Efficacy of measures (tick where applicable) 
30. Other remarks (supplier) 
31. Closing date (supplier) 
32. Name of creator (supplier) 
33. Signature of creator (supplier) 

 


